MUHHUCTEPCTBO ITPOCBEIEHHS
POCCUNCKOM ®EAEPALIUU

®OEJIEPAJIBHOE
T'OCYJAPCTBEHHOE BIO/IJKETHOE
OBPA3OBATEJBHOE YUYPEJK/JIEHUE BBICIIEIO OBPA3OBAHUS
JIYTAHCKUM T'OCYJIAPCTBEHHBIN NEJATOTMYECKUN YHUBEPCUTET»
(®TBOY BO JITTTY»)

CrpykrypHoe noapasjenenue MHCTUTYT MCTOPHH, MEKIYHAPOAHBIX OTHOLICHUH M
COLMAIbHO-TIOIUTHYECKUX HAYK
Kadenpa 1okyMeHTOBeIeHUS ¥ apXUBOBE/ICHHS

PABOYAS ITIPOT'PAMMA YUYEBHOM AU CIUTIIMHBI
JlokymeHTo060pOT 00pa3oBaTe/IbHON OPraHH3alHH

I'lo nanpasnenuto noarorosku — 44.03.05 Ileparornveckoe obpaszosanue (¢
JByMS npoduiasiMu  MOAroTOBKH)  (YpOBEHb
npodeccnoHanbHOro obpazoBanus — HakanaBpuar)

[Tpoduis noyrorosku — Mcropus. ObiecTBo3Ha e

KBanuduxauus BeinmyckHuKa — Gakanasp

®opma oby4eHus: — OuHas, 3a04Has

Kypc — ounas ¢opma — 2 kypc (4 cemectp)

3aouHas Gopma 2 Kypc (5/6 Tpumectp)

Jlyranck, 20Z ¢



PabGouas nporpamma yueOHOW OUCHMIUIMHBI SBISETCH YacThIO OCHOBHOM
npodeccronanbHol 00pa3oBaTeNbHOH NPOrpaMMbl IS MOATOTOBKH OakaiaBpoB
no HanpasiaeHuio noarotoBku 44.03.05 ITlemarorudeckoe oOpaszoBanue (¢ ABYMsI
npoduisiMi oArotToBku), npoduins Ucropus. ObuecTBo3HaHKE OYHOM W 3a09HOI
(hopm oOyuenus.

Paboyas nporpamma yueGHON AMCLMIUIMHBEI pa3paboTaHa B COOTBETCTBHMH C
®I'OC BO — 6akanaBpuar no HanpasieHuio nmoarotrosku 44.03.05 Ileparoruyeckoe
obpasoBanue (¢ ABYMs NpOQGUISAMH TOJATOTOBKH), YTBEPKIEHHBIM MPHKA30M
MunucrepctBa obpazoanusi u Hayku Poccuiickoit ®enepanmu or 22 espais
2018 r. Ne 125 (c m3m. u jom., Beryn. B cuny ¢ 01.09.2021) (3aperucrprpoBas
Munucrepcteom  roctuumu  Poccmiickodt  ®epepaumn 15 wmapra 2018 .,
peructpanuonnsiii Homep 50358) u [lpodeccronansueiM crangaprom «Ilemaror
(menaroruyeckasi, JAeATeNbHOCTh B cdepe JOLIKOJILHONO, HadalbHOro 0Omiero,
o61iero, cpemHero obmero 06pasoBanis) (BOCIIUTATENb, YUHTENb)», YTBePKAEHHBIM
[Tpukazom MunucrepcTBa Tpyaa M coumanbHoi 3ammthl Poccuiickoit @enepaiyn
«O6 yrBepxaenun npodeccuonanbHoro cranaapra» ot 18.10.2013 Ne 544H.

COCTABUTEJIN:

KaHd. TMel. HaykK, JOLEHT Kadeapbl JOKYMEHTOBEJCHHs M apXHBOBEIEHHUS
OI'BOY BO «JII'TIY» YVipuenko Onus BukroposHa;

acCcHCTEHT Kadeapsl AokymeHToBeneHust U apxusoBesieHuss PI'BOY BO «JII'TIY»
[llapamer Exarepuna AnekcanapoBHa

YTBepmneHa Ha 3ace/laHuH Ka(bezprl AOKYMEHTOBEICHHUS ¥ apXUBOBEICHUA

[Iporokon oT «_ 73 » 2024 1. Ne &
3aBeayrouuit kKadenpoit
JIOKYMEHTOBE/IEHHS M aPXHBOBE/ICHHUS < Yasuenko 10.B.

Onobpena Ha 3acefaHun y4yeOHO-METOJMYECKOH KoMmHccHu MHCTHTYTa HCTOPHH,
MeJK/TyHapOJIHBIX OTHOIIEHHI 1 COLMATBHO-TIONMHTHYECKHX HAyK

[IpoTokon oT « 73 » ﬁ%g 20Zer. Ne 5™~
[lpenceparens  yuyeGHO-METOJMYECKOH  KOMHCCHH UTYTa  HCTOpHH,

MEXKIYHAPOAHBIX OTHOLIEHHH ¥ COLIMATBHO-TIONMUTHYECKHX,
Axwuniena U.I1.

COI'/TACOBAHO:
Jupexrop [lenapramenTa obpasoBaHus é Casenkos B.B.



CTpyKTypa u coaep:kaHue y4eOHO JUCHUIIUHbI

1. Hesnu v 3ap0a4m y4eOHOM JMCUMILINHBI

Lenu n3yyeHus AUCHUILUIMHBL: oOecreueHrne oOydaromMXcs TEOPETUYECKUMHU
3HAHMSIMU O CBOWCTBAaX, NpH3HAKaX, (QYHKUMSIX, CTPYKType M MHOrooOpaszuu
JOKYMEHTOB, WX Kilaccu(pukauuyd, MeToJax M Crnocodax JAOKYMEHTHPOBAHUS;
MMO3HAKOMUTH C TPOIIECCOM CO3JaHusl, O00pabOTKH, XpaHEHUs M UCIOJIb30BaHUS
JOKYMEHTOB; C(GOPMHpPOBaTh HABBIKA JIEJIOBOM KOMMYHHMKAlMM B YCTHOM H
MUCbMEHHOM (opMe Ha PYCCKOM SI3bIKE€, HABBIKK COCTaBJIEHUS M OQOpMIIEHUS
Pa3TUYHBIX BUJIOB TOKYMEHTOB, UCIOIb3YEMBIX B MPOPECCUOHATBHON NEATEIbHOCTH
nejarora.

3ajayu:  MO3HAKOMUTb C  OCHOBHBIMM  TMOHATUSMH B  0O0JacTH
JOKYMEHTAIIMOHHOTO 0O0€CleueHusl YNpaBlICeHHUsS; OCBOUTb METOABl U CHOCOOBI
JOKYMEHTHPOBAHUS; U3YUYUTh CTPYKTYPY TOKYMEHTa U HOPMATHUBHbIE TPEOOBAHMS K
O0(QOpPMJICHUIO PEKBU3UTOB JOKYMEHTOB; C(OPMUPOBATH OCHOBHBIE MPAKTHYECKUE
HaBbIKM, HEOOXOAMMBIE JJIi COCTaBlEHUS U OQOPMICHHUS pPa3TUYHBIX BUIOB
JOKYMEHTOB, UCIIOJIb3YEMBIX B ACSTEIBHOCTH 00Pa30BaTEIbHON OpraHU3aliH.

2. MecTo nucuMiuiuHbl B cTpyktype OITIOII

VYyeOnast pucuuruinHa «JloKyMeHTOOOOpOT 00pa3oBaTeNbHON OpraHU3aIUN»
BXOJUT B 4YacTh, (POPMUPYEMYIO y4YaCTHUKaMU OOpa30BaTENIbHBIX OTHOIIEHUH,
JUCLUHUIUIMH MOArOTOBKHU CTYAEHTOB.

Heo0xonuMbIMU yCIOBUSIMU J1J11 OCBOCHUS yU€OHOM TUCUUTIIIUHBI SIBISIFOTCS :

3HaHUSI OCHOBHBIX MPEJICTABICHUI O JOKYMEHTE, BUIaX U TUIAX TIOKYMEHTOB,
JOKYMEHTAJIbHOM IOTOKE ¥ 3aKOHOMEPHOCTSIX €0 Pa3BUTHS;

yMeHHUs 00001IeHUsT y9eOHOr0 MaTeprasa U JJOTHIECKOTO U3JI0KEeHHs yaeOHOH
uH(dOpMaInH;

HaBBIKM KOMMYHHKAIIMHM B YCTHOW M TMCBMEHHOU (hopme.

ConepxaHue  OUCHMIUIMHBI  SBJISETCA  JIOTUYECKUM  NIPOJOJKEHUEM
COJZIEpKAHUS JUCIUIUIMHBI «PyCCKUIA SI3BIK M KYJIBTYpa PEUYU» U CIIY>)KUT OCHOBOW JIJIst
JadbHENUIIEr0 OCBOCHMSI TYMAaHUTAPHBIX JUCUUIUIMH BAapUATUBHOW 4YacTU Y4eOHOTO
JIaHa.

3. [lepeyenb MIAHUPYEMbIX Pe3yJbTATOB O0y4YeHHS MO JHCHHILJIMHE
(MOyJ110), COOTHECEHHBIX ¢ MHAUKATOPAMM I0CTHKEHUS KOMIIeTeHIN

Kox o ®I'OC BO HNuauxarop PesynbTaTsl 00yyeHus no
JAOCTHIKEHM S AMCUMILIMHE
YHuUBepcaibHbIE

YK-4. YK-4.1. Bnaneer cucreMoil HOPM PYCCKOTO
Cnoco0OeH oCyIIecTBIsTh JUTEPATYpHOTO  fA3bIKA TNPU  €ro
JIETIOBYI0 KOMMYHHUKAIIHIO B WCIIOJIb30BAaHUU B Ka4yeCcTBe
YCTHOH M MMUCBbMEHHOH (opMax rOCyIapCTBEHHOIO s3bIKa Pocculickoit
Ha TOCYJJapCTBEHHOM S3BIKE Denepanyn u HOpMaMH
Poccuiickoit denepanuu u MHOCTPaHHOTO(BIX) A3bIKa(OB),
HHOCTPaHHOM(BIX) A3bIKe(ax) HCHOHEC"YGT pasiyHble GOpMBIL, BHIH’VI

YCTHOU " MMACbMEHHOU




KOMMYHUKAIIIH.

YK-4.2 Hcnosb3yeT S3bIKOBBIE CPENCTBA IS
JOCTHKCHHS npodeccuoHaTbHBIX
nenen Ha pyccKkoM 51
MHOCTPaHHOM(bIX) s13bIKe(ax) B
paMkax MEXJIMYHOCTHOTO u
MEXKYJIBTYPHOTO OOIICHUSI.

VK-4.3 OcymiecTBisieT  KOMMYHUKAIIMIO B
mudpoBor cpene UISL  JOCTHKCHHS
podeccHoHaTBHBIX ene "
3¢ (HEKTUBHOTO B3aUMO/ICHCTBHUS.

4. CTpyKTYypa ¥ coaepkaHue yueOHoil JUCIHUIINHBI

4.1. O0beM yueOHOIl TUCHUIINHBI M BUAbI Y4e0HOI padoThl

. O0BLeM 4acoB / 3a4eTHBIX ¢THHHIL
Bupa yueOHo# padoThbl
Ouynas ¢popma 3aounas popma
OO0urasi TPy10€eMKOCTD TN CHUTITHHBI 72 (2 3a4. en.) 72 (2 3au4. ex.)
Oo0s3aTesqibHasi  ayAMTOPHasi Harpyska 24 8
(Bcero 4acos), B TOM 4HcCJI€:
Jleximn 8 2
CeMHHapCKH 3aHITUS — —
[TpakTuueckue 3aHATHS 16 6
JlabopaTopHbie pabOTHI — —
Kypcosas paboTa / KypcOBO MPOEKT — —
Hpyrue ¢opMbl oOpraHuzanuu y4eOHOTO
nporiecca (KOHTpOJIEHBIE paboTHI, 4 4
WHIUBUAYAJIbHbIE 3aHATHSA, KOHCYJIbTAIUU
M JIp.)
CamocrosiTesibHasi  pabdora  cTyAeHTa 44 60
(BCero 4acoB)
dopma arrecTanuu 3a4eT 3a4yeT

4.2. Conep:kaHue pa3iejoB TUCHHIIHHBI

Tema 1. TeopeTuko-npaBoBbIe 7| HOPMATUBHbIE OCHOBBI
JOKYMEHTALUMOHHOI0 o0ecne4yeHusl yIpaBJIeHUsl.

JlokymeHT kak HocuTenb HHbopMmamuu. OCHOBHBIE TOHSTHS B OO0JACTH
JOKYMEHTAIlMOHHOTO O0€CTeYeHUsl yIpaBlieHHs. 3aKOHOJATeNlbHasi U HOPMATUBHO-
MeToauyeckass 0a3a JOKYMEHTAallMOHHOTO oOecrnedeHusi ynpaBieHUs. DOyHKIHUH
nokymenTa. Kimaccudukanus T0KyMEHTOB.

Tema 2. CTanaapTu3anus npouecca 10KyMeHTHPOBAHUS.

CocTtaB pEKBH3UTOB JTOKYMEHTOB. TpeOoBaHUsS K O(OPMICHHUIO PEKBU3UTOB
JOKyMEHTOB. TpeGoBaHus K OJaHKaM JOKyMEHTOB. HarmoHanbHBIH CcTaHmapT
Poccuiickoit  ®enepartuu 'OCT P 7.0.97-2025. Cucrema craHgapToB IO
nHpopManuy, OUOIMOTEYHOMY U  U3JAaTelbckoMy jeny. OpraHuzanuoHHO-
pacriopsiauTenbHas JokymeHTaunus. TpeOoBanust K O(QOPMIIEHHUIO JIOKYMEHTOB.
Cucrtema JOKyMEHTallMU B 00pa30BaTEIbHON OpraHU3allvu.



Tema 3. Cucrema OpraHM3allMOHHO-PACHOPSAMTEIbHON JAOKYMEHTALMU
(OP D).

Opranuzanonusle JokKyMeHTbl cuctembl OPJl. OOmias xapakTepucTtuka H
Ha3HaueHue JOKyMeHTOB. IloxroroBka mpoekra  JAOKyMeHTa. PeKkBU3UTHI
JOKYMEHTOB, CTPyKTypa TekcTa. IIpaBuia odopmienuss u yrBepxkaeHus. Bumabl
OpraHM3alMOHHBIX TOKYMEHTOB.

Pacnopsinurenbhbie qokymeHTbl cuctembl OPJI. OOmias XxapaKTepucTuka U
Ha3HAYEHUE JIOKYMEHTOB. PEKBU3UTHI, CTPYKTypa TEKCTa M MIpaBuiia O0()OPMIICHHS.
Bunsl pacnopsauTenbHbIX JTOKYMEHTOB: yKas3bl, IOCTAHOBIICHMS, IPUKA3bI,
pacropsiKEHUs1, pelICHNs, THCTPYKLIUH.

NudopmarmonHo-cripaBounble  JAOKyMeHTbl — cuctembl  OPJl.  OGmias
XapaKTepUCTUKa U Ha3HAYEHHE JOKYMEHTOB. Buabsl mHGOpMAaMOHHO-CIIPABOYHBIX
NOKyMEeHTOB. OCOOEHHOCTH COCTaBICHUS U OPOPMIICHUS.

Tema 4. Jle10Boe NUCbMO KaK OCHOBHOM BH/I NEPEeNMUCKH.

bnanku nns nucem. @opmyssip aenoBoro nucbMa. OcoOeHHOCTH O(DUIIMATIBHO-
JICJIOBOTO CTHJISI COCTABIIGHUS TEKCTa JEJOBOr0 MUChMa. Buabl CllyKeOHBIX MUCEM,
COCTaBJISIIOIIME OCHOBY JIEJIOBOM KOPPECIOHJCHLIMH. OJJIEKTPOHHAs MEPEnucKa.
DNEKTPOHHBIN JOKYMEHT.

Tema 5. Opranuszanus JAOKYMEHT0000poTa o0pa3oBaTeJIbHOM
OpPraHM3anuu.

@®opmbl  opraHuzanud  paboThl € JAOKyMEHTaMH. J[OKyMeHTOOOOpOT.
HokymenTtonotoku. [lopsnok oOpaOOTKM BXOASAIIMX JOKyMEHTOB. Perucrpanus
nokymeHToB. [lopsanok oOpaOoTKu HCXOASAIIMX TOKyMeHTOB. HomeHkiaTypa paein.
®opmupoBanue, oQpOpMIIEHHE, XpaHEHHE Jel B TEKYIIEM JeJIONpPOU3BOJCTBE.
O0paboTka Jes it MOCIEAYIOUIEro XpaHeHHsL.

4.3. Jlekuuu
Ne O0Bbem yacoB
- HaunmeHnoBaHue TeMbl 3aounasn
n/n Ounas ¢popma
dopma
4 cemecTp / 5 TpUMecTp
1 TeopeTuko-nmpaBoBble W HOPMATHBHBICE  OCHOBBI
JOKYMEHTAIMOHHOTO 00eCIIeUeHus yIIPaBICHUS 2
2 | CrapgapTu3saius npolecca J0KyMEHTHPOBAHHUS
3 Cucrema OpraHHU3aIMOHHO-PACTIOPSIUTEITLHOMN 5 5
JOKYMEHTAIlUU
4 | JlemoBo€ MUCHMO KaK OCHOBHOM BHJI IEPETIUCKH 2
5 Opranuzanus JOKYMEHTO000poTa 00pa3zoBaTeNbHOI 2
OpraHu3aIuu
Hroro: 8 2
4.4, TllpakTHyeckue / ceMUHAPCKHE 3aHATHS
No O0beM yacoB
- HaumeHoBaHue TeMbI 3aounas
n/n Ounasn ¢popma
¢popma




4 cemectp / 5 TpuMecTp

1 TeopeTuko-npaBoBble ¥ HOPMATUBHBIE  OCHOBBI 5
JOKYMEHTAIMOHHOTO 00ECTICUeHUs yIIPABICHUS 2
2 | CrannapTu3anus npouecca J0KyMEHTHPOBAHUS 4
4 cemectp / 6 TpUMecTp
3 Cucrema OpraHU3aIMOHHO-PACTIOPS TUTEIILHOM 6
JIOKYMEHTAIUU 2
4 | JlenoBoe NUCbMO KaK OCHOBHOM BHJI IEPENHUCKU 2
5 Opranuzanus JOKyMEHTOOOOpoTa 00pa3oBaTEIbHOM 2 2
OpraHu3aIuu
Hroro: 16 6
4.5. JlaGopaTopHble padoThI
Y4eOHBIM TJTAaHOM HE TTPEAYCMOTPEHBI.
4.6. CamocTosiTeJIbHAsi pad0Ta CTYAE€HTOB
O0bem yacoB
Ne HaumenoBanue Buja camocrosiTeJIbHOM OuHo-3a04Han
n/n pasaea / TeMbl padoThl Ounas popma dopma /
3ao4Hasi popma
4 cemecTtp / 5 TpUMecT
Teoperuko-npaBoBeie | [ToaroroBka K
" HOPMAaTHUBHBIE | IPAKTUIECKOMY 3aHATHIO W
1 | OCHOBEI BBITIOHEHHE  MPAKTHYECKHX 8 16
JTOKYMEHTAITMOHHOTO | 3aJaHuil
oOecreyeHus
yIPaBJICHHS
CrangapTtuzamus IToaroroska K
5 | mpomecca MPAKTUYECKOMY 3aHATHIO W 8 16
JTOKYMEHTHUPOBAHUS BBITIOJTHECHHE TIPAKTHYECKUX
3aIaHui
4 cemecTtp / 6 TpUMeCT
Cucrema IToaroToBka K
3 | OPraHM3ALMOHHO- NPaKTUYECKOMY 3aHITUIO U 10 10
pacropsAUTEIIbHON BBITIOJTHCHUE TIPAKTHYECKUX
JOKYMEHTAIluu 3aJaHUI
JenoBoe muceMo Kak | IloaroroBka K
4 OCHOBHOH BUJI | IPAKTUYECKOMY 3aHITUIO U 8 8
MIePETHCKI BBITIOJIHEHHE TPAKTUYECKUX
3aJaHuN
Opranuzanus IToaroroBka K
5 JOKyMEHTOO0OopoTa NPaKTUYECKOMY 3aHITHIO U 10 10
o0Opa3oBaTeNbHOMI BBITIOJIHEHHUE TPAKTUYECKUX
OpraHu3aIuu 3a1aHui
Hroro: 44 60

4.7. KypcoBbie paGoThI
VY4yeOHBIM IJIaHOM HE MPEAYCMOTPEHBI.




5. Metoanueckoe odecneuyenue, 00pa3zoBare/ibHbIe TEXHOJIOTHH

[IpenonaBanve OUCUMIUIMHBI BEAETCS C MPUMEHEHUEM CIEIYIOLIUMX BHUIOB
0o0pa3oBaTeIbHbIX TEXHOJIOTUH:

— TPAJAUIIMOHHBIE METOJIbI O0YUCHHUSI: JICKIINH, TIPAKTUUECKUE 3aHITHUS;

— MH(GOPMALIMOHHBIE TEXHOJIOTUH: UCIIOJIb30BaHUE AIIEKTPOHHBIX
00pa3oBaTENbHBIX PECYPCOB, AJIIEKTPOHHBIX OWUOIMOTEK TMPU TOJATOTOBKE K
MPAKTUYECKUM 3aHATHSIM;

— UHTEPAKTUBHbIE TEXHOJOTMU: MO3TOBOW IITYpM, paboTa B MaJlbIX rpynmnax.
B pamkax  pgaHHOM = oOpa3oBaTeNbHOM  TEXHOJOTMM  OCHOBHBIMU  (popmamu
OopraHu3aluy y4yeOHOro Mpoliecca SIBUJIUCH: YNPaXHEHUs MO MPUMEHEHUIO 3HAHUH,
JOKJaJbl CTYACHTOB, BBICTYIUICHUSI Ha TMPAKTHUYECKUX 3aHITHSAX, TOJTOTOBKA
CTYJICHTaMU Pa3JIUYHbIX BUIOB JOKYMEHTOB.

6. @opMBbI KOHTPOJISI OCBOEHUS Y4eOHOM TMCIUNJINHBI.

Tekymmass arrectanus CTYACHTOB MPOU3BOAMUTCS B JHUCKPETHBIC BPEMCHHBIC
MHTEPBAJIbI JICKTOPOM U TpernojaBareieM(sIMU), BEAYIIUMHU MPAKTHUCCKUE 3aHSATHUS
10 TMCUHUILIMHE B CIEAYIOIUX popMax:

—BBITIOJIHEHUE TTUCHhMEHHBIX JIOMAIIIHUX 33/ IaHUH;

—CaMOCTOSITeTbHOE KOHCTICKTUPOBAHKE JINTEPATYPHI U €€ aHAIH3;

~BBICTYIIJICHUE HA MPAKTUUYECKUX 3aHATHUSX;

~TIMChMEHHBIE OTBETHI HA KOHTPOJILHOM padore.

[IpoMeXyTOUHBII KOHTPOJb IO pe3yJbTaTaM OCBOCHHUSA JIUCIUILTUHBI
IPOXOJUT B (hOpME YCTHOTO 3aueTa.

CucremMa olileHMBaHUS YYEOHBIX JOCTHXKEHUN CTYI€HTOB, OIIEHOYHBIE CPEJICTBA
npeacTaBiIeHbl B (OHJAEC OIEGHOYHBIX CPEJACTB K pabodeil mporpamme ydeOHOH
JTUCHUIUINHE (IPUJIOKESHUN ).

7. YueOHO-MeTOANYEeCKOe U TPOrpaMMHO-UH(GOpPMAIIMOHHOE o0ecmeyeHmne

AUCHUTTHHBI

a) OCHOBHasl JIUTEpaTypa:

1. JloxymeHTannoHHoe odecreueHue ynpasnenus : yaeonuk / A. C. I'punbepr,
H. H. I'op6aués, H. H. T'op6aués, O. A. Myxamermmuaa. — M. : FOHUTU-JJAHA,
2023. — 391 c. — Tekcr : anexTponnslit // Ludposoii obpazoBatenbubiii pecypc IPR
SMART. — URL: https://www.iprbookshop.ru/142685.html (mata oOparmeHus:
13.01.2025). — Pexxum mocTyma: i aBTOPHU3. MOJIb30BATEIICH.

2. Ky3nenioB, W. H. JlenompousBojacTBO : y4eOHO-CIpPAaBOYHOE mocodue /
. H. Ky3nenoB. — M. : JlamkoB u K, 2025. — 405 c. — Tekcr : anekTpoHHBIN //
[udbposoii oOpa3oBaTeNbHbIN pecypce IPR SMART. — URL:
https://www.iprbookshop.ru/144217.html (mara obOpamenus: 13.01.2025). — Pexxum
J0CTyMA: JJISI aBTOPHU3. TTOJIb30BATEIICH.

3. IlaBooBa, P. C. JlokyMeHTallmOHHOE OOECIICUCHHEe yIpaBiacHUS /
P. C. IlaBmoBa. — 2-¢ wm3m., crep. — CII6. : Jlamp, 2023. — 608 c. — Tekcr:
aekTpoHHbIit //  JlaHp  :  3neKkTpoHHO-OMOMMoTeyHass  cuctema. —  URL:
https://e.lanbook.com/book/310175 (mara oOpamenus: 13.01.2025). — Pexuwm



JOCTYyTIA: JUISl aBTOPHU3. MOJIb30BATEIICH.

0) IONOTHUTENbHAS TUTEpaTypa:

1. ApacnanoBa, B. A. JlokymeHTanimoHHOE OOecleueHre ynpaBieHus : ydeoO.
nocobue / B. A. ApacnanoBa. — 3-¢ u3A., non. u nepepad. — Cypryr : Cypl'llVY,
2019. — 239 c. — Tekcr: 50eKTpoHHBIN // JlaHb : 37€KTpOHHO-OMOIMOTEUHAs
cuctema. — URL:  https://e.lanbook.com/book/151937  (mara  oOpaieHus:
13.01.2025). — Pexxum ocTyna: Jjisi aBTOPHU3. MOJb30BATEIICH.

2.Tanenko, H. H. OcHoBel pgenonpousBojacTBa : yued. mocobue /
H. H. l'anenko. — Camapa : Cam['AY, 2019. — 181 c. — TekcT : anekrponnsit // Jlans :
aJIeKTpoHHO-OMOMMoTeunas cucrema. — URL: https://e.lanbook.com/book/123610
(mara obpamenus: 13.01.2025). — Pexxum qoctymna: ajis aBTOpU3. MOJIb30BATEIEH.

3.TOCT P 7.0.97-2025. HaumonanbHbiii crangapT Poccuiickoii denepanuu.
Cucrema cTtaHmaptoB mo wHPOpMAIHH, OMOIMOTEYHOMY W HU3JATEIHLCKOMY JEiy.
OpraHu3aimoHHO-pacopsIUTENbHAS JTOKyMEeHTausA. TpedoBaHus K 0(OPMICHHUIO
JOKYMEHTOB [DJEKTPOHHBIN pecypc] : yTB. nmpuka3zom Poccranmapra ot 26.06.2025
Ne 622-ct). — URL: https://www.consultant.ru/document/cons_doc_LAW 510883/
(mara obpamienus: 26.12.2025). — Pexxum goctymna: cBOOOTHBIN.

4. JIoKyMEHTOBE/ICHUE W  apXUBOBEACHHE :  CIOBApb-CIIPABOYHUK  /
O.T. YcanoBa, A. B.JlymnukoBa, A.I. A3narynoBa, M. B. MortopHas. —
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B) UHTEepHET-pecypchl:

1. Jlyranckass pecnyOJuMKaHCKasi yHUBEpCallbHash HaydHas OuOJIMOTEKa
uM. M. T'opbkoro : [caiiT]. — Pexxum poctyma: http://lib-l1g.com.

2. Poccuiickasi rocynapcTBeHHass OuOnuoreka : [caliT]. — Pexxum moctyma:
https://www.rsl.ru.

3. Hayunas 6ubmumorexka ®I'BOY BO «JII'TIV» : [caliT]. — Pexxum nmocrtymna:
https://lib.Igpu.org.

4. 9bC IPR SMART [caiit] : HayuyHO-0Opa3oBaTelbHBIA pecypc. — Pexum
nocryma: https://www.iprbookshop.ru.

5. 9BbC «Jlanb» [caiit] : snexkTpoHHas Oubnmoreka. — Pexum npocrymna:
https://e.lanbook.com.

8. MarepuajibHO-TeXHUYeCKOe o0ecneyeHne TUCHUILTHHbI

OcBoeHue [UCLUUIUIMHBI TMPEANojiaraeT HCIOJb30BaHUE aKaJeMHUYECKUX
ayIuTOpUid  JUISL  TPOBEACHHUS  JIGKIIMOHHBIX U TMPAKTUYECKUX  3aHATHUH,
COOTBETCTBYIOIMX JEUCTBYIOIIUM CAaHUTAPHBIM W MPOTUBOIMOKAPHBIM IMpaBUIIAM U
HOpMaM.

AynuTOpHOE  OCHAIlleHWe: JIeKIIMOHHAs  ayAuTopusi, pabouee MecTo
IpernojaBaTeisi, OCHAIIEHHOE KOMIBIOTEpOM, pabodynMe MecTa CTYACHTOB,
KaHIIETSIPCKOE OCHAIleHHEe y4eOHOTo TIpoliecca.

JlexkimoHHBIE  3aHATHA:  MYJIbTUMEIUWHAS  ayAUTOPHUS:  KOMITBIOTED
MyJIbTUMEMA C MPHUKIAIHBIM MPOTPAMMHBIM OCHAIIEHUEM: IPOEKTOpP, KOJIOHKH,
mporpamMma Jijisi IpocMOTpa BuAeo (HaioB, TEICBU30P, MPE3CHTAIMH IO TEeMaM
JTVCUUTUIAHBI.

[IpakTryeckue 3aHATHS: KOMIIBIOTEPHBIN KJIaCcC, IPE3EHTAlMOHHAS] TEXHUKA.

[IpenogaBanrie AUCHUIUIMHBI TPEAYCMATPUBAET JOCTYN OOy4YAIOUIUXCS K
AIEKTPOHHO-OUOIMOTEUHBIM CHUCTEMaM (DJEKTPOHHBIM  OmbnmoTexkaMm) «Jlauby,
IPRSMART wu k »2nexkTpoHHOW WHGOPMAIIMOHHO-00pa30BaTEeIbHON  cpefe
YHUBEpPCUTETA.



9. JIucT DONMOJTHEeHUH U M3MEeHEeHN

n/n

Jlara
BHECEHHS
n3MeHeHus /
JIOTOJTHEHHsl

OcHoBaHue

Conep:xanue uzmenenus /
JOIMOJTHCHHUSA

Jluna, noATBepKAAIOIIME
H3MeHeHune / JOmoJIHeHne

3aBenyromuii JdupexTtop /
kadeapoi JeKaH
(®nO0, (®HUO,
MOJNNCH) MOJNNCH)




